
 

 

 

 

 

 

 

TENANCY APPLICATION FORM 
 

 

 

 

 

Acceptance of this tenancy application will not be 
acknowledged until all pages are completed and signed 

 

 

 

 

Raine & Horne Kogarah 
 

25 Regent Street, Kogarah NSW 2217 
Ph: 9588 7722   Fax: 9588 7725 

Email: rentals@kogarah.rh.com.au 
 

Licensed Estate Agents – Auctioneers –Property Managers 

 

 

 



Referral

The Internet

Other

Date of Birth

Fax no.

Email address

Postcode

Postcode

Years

Year

Adults Children Ages of 
Children

Residential Application Form
For your application to be processed you must answer all questions
(Including the reverse side)

Raine & Horne Kogarah

Address:  25 Regent Street, Kogarah NSW 2217

Email Address: rentals.kogarah@rh.com.au 
 

Signature Date

D.     UTILITY CONNECTIONS

E.     DECLARATION

Signature Date

.

Gas  Insurance

1. 

2. 

3. 

4. 

5. 

6. 

A.     AGENT DETAILS

B.     PROPERTY DETAILS

C.     PERSONAL DETAILS



Signature of Landlords agent Date

Date

and

and

$

1.

2.

1. Surname

Phone no.

2. Surname

Phone no.

Surname

Phone no.

Postcode

Contact name Phone no.

Years $
Net Income

Years $
Net Income

Contact name Phone no.

Years

Name of landlord or agent

$

Postcode

Years

Name of landlord or agent

$

F.     APPLICANT HISTORY H.     CONTACTS / REFERENCES

G.     EMPLOYMENT HISTORY

J.     PAYMENT DETAILS

K.     HOLDING FEE

I.     OTHER INFORMATION



 

Important Information and Tenancy Declaration 

Your Application for Tenancy cannot be accepted unless this has been completed in full and signed. 

TENANCY ACCEPTANCE 

We understand that finding and selecting a rental property is 

often difficult. We will process your application as quickly as 

possible, but please remember we may be processing many 

applications at the same time. To assist us please fill out ALL 

required details on the application and ensure your completed 

application is returned to our office as quickly as possible. 

      
UNSUCCESSFUL APPLICATIONS 

Should your application be unsuccessful you will be advised. 

However, should you wish to apply for another property we will 

hold over your application for you for a period of 7 days. 

 
SUCCESSFUL APPLICATIONS 

Should your application be successful you will be required to pay 

a non-refundable holding deposit of 1 weeks rent by EFT in to 

agents trust account to secure the tenancy. 

By the commencement of the lease date, you will be required to 

pay 4 weeks rent as Bond direct to Rental Bond Board Online and 

the balance of the 2 weeks rent in advance by EFT into the 

agent’s trust account only.  

Under no circumstances do we accept personal cheques or cash 

payments. 

Keys will be handed out when all parties have signed the 

Residential Tenancy Agreement and all monies paid. 

No action will be taken against the landlord or the agent if the 

application is unsuccessful or upon acceptance should the 

property be unavailable for occupation on the date for whatever 

reason. 

 

BOND PAYMENT 

The (4) weeks bond is to be paid direct to Rental Bonds Board 

Online. Under no circumstances will personal cheques or cash be 

accepted for this payment. 

The first one week’s rent is to be paid at the time of approval and 
the balance before/by the date you sign the lease and collect the 
keys on the lease start day. It will be credited to your rental 
account commencing with the first day of your tenancy. 
 
Bond transfers are NOT accepted. Payment of this money must 
be in cleared funds. 
 
THIS OFFICE DOES NOT ACCEPT PAYMENTS BY CASH. 

RENT PAYMENT: 

The method by which the rent must be paid 

All accepted applicants will be offered iPayRent as preferred 

payment options. Other alternative payment options are money 

order and deduction from pay. Please put a tick in the 

appropriate box below to assist us with your preferred method of 

payment.        

EFT  

 

 

I understand that the Agent will also offer me an alternate facility 

(that do not incur a charge other than a bank fee) to pay rental and 

other payments to the agency by bank money order and deduction 

from pay. 

I acknowledge that it is the office’s policy to not accept cash as a 

method for rental and other payments because of risks associated 

with cash payments and keeping cash on premises.   
 

Signed by the Applicant ___________________________________ 

 
Print Name_________________________________________ 

 
Witness (The Managing Agent)_________________________ 

Raine & Horne Kogarah 

25 Regent St, Kogarah NSW 2217 
Phone: (02) 9588 7722 Fax: (02) 9588 7725 
E-mail: rentals@kogarah.rh.com.au 
Web: www.rh.com.au/kogarah 



TENANCY APPLICATION CHECKLIST 
 

 

Please complete the tenancy application checklist and submit it together with your tenancy application 

Before I submit this application, I confirm I have attached: 

 Photocopies of documents to 100 or more points of ID (Passport, Drivers Licence, Visa etc.) 

 Copy of current and 2 pay slips  

 Copy of current bank statement as listed on the Tenancy Application 

 Copy of recent rental ledger from the landlord or managing agent 

 Inspected the property both internally & externally 

 Completed all details in full on the tenancy application  

 Provide all contact details and documents for confirmation of income source 

 Filled in current & previous address, current & previous occupation, business, personal and 

emergency contacts – this has to be someone whom you re not living with. 

Read & signed privacy statement, privacy consent & marketing consent of the Tenancy Application 

Read & signed the important information and tenancy declaration  

PLEASE NOTE THAT APPLICATIONS ARE NOT ACCEPTED IF INCOMPLETE. 

Only submit your application if all of the above check boxes have been ticked off. Only tick the boxes if you 

have completed and attached all necessary photocopied paperwork etc. 

PLEASE NOTE: OUR OFFICE IS UNDER NO OBLIGATION TO DISCLOSE 
ANY REASON WHY YOUR APPLICATION IS NOT SUCCESSFUL 

 
PROPERTY ADDRESS ___________________________________________________________ 

APPLICANT NAME _______________________________________________________  

SIGNATURE & DATE ______________________________________________________  

 
SUCCESSFUL APPLICATIONS  
 
On Approval Of An Application - All initial monies due (BOND & 2 Weeks Rent) must be 
PAID IN FULL by the following ways: 
 

1. The deposit and the 2nd weeks rent by EFT into the agent’s trust account 
 

2. Bond is to be paid to Rental Bond Board Online – a link will be emailed to you so you 
can make the payment direct. 

 
3. For Ongoing rent payments - by EFT into the agent’s trust account 

 

 


