
 
 

Repair Request Form  
 

Property:_____________________________________________________________________________ 

Tenant / s: ___________________________________________________________________________ 

Date: _____ /_____ /_____ 

Contact details: 

W: ____________________  H: _________________________ M:______________________________ 

Repairs requested in full detail: 
 

 

 

 

 

 

Access: ٱ Spare Key (preferable for urgent repairs)    ٱ Contact Tenant 
Please note that if a tradesperson is called out and: 

• The problem is caused by your faulty appliance; or 

• If no problem is found; or 

• If you make a specific time with the tradesperson and you are not home, 

Then you are responsible to pay for the service call. 

SIGNATURE: ________________________________________________________________________ 

 

Office use only (Checklist) Completed 

• Date received _____ /_____ /_____ 

• Time received ___________ am/pm 

• Landlord’s Details: _____________________________________________  

• Landlord advised and approval given    Yes/No _____ /_____ /_____ 

• If NO, tenant  and Landlord letters sent _____ /_____ /_____ 

• If YES, job given to: _____________________________________________ 

• Work order no. _________________________________________________  

• Invoice amount $ 

• Invoice approved for payment _____ /_____ /_____ 
 

Property Manager’s 

Signature: ____________________________________________________________________________ 
 
 
 
We will only disclose the above mentioned information to other parties as required to perform our duties under any agreement, to achieve the purposes specified above and to provide 
an effective service, or as otherwise allowed under the Privacy Act 1988. Real estate and tax laws require some of the above mentioned information to be collected. If the information is 
not provided, we may not be able to act effectively or at all. If you would like to access this information you can do so by contacting us at the corner of Macquarie & Cobra Streets, 
Dubbo, Phone (02) 6882 1755, Fax (02) 6884 2229 and e-mail pm@rhdubbo.com.au. You can correct this information if it is inaccurate, incomplete or out of date.  
This business is independently owned and operated by the Proprietor: Sabaze Pty. Limited ABN 31 001 858 028 

mailto:pm@rhdubbo.com.au

